Curriculum Vitae

Ing. Jan Novák, ACCA

Personal data:

Date of birth: 1.1.1972

Address: Pražská 11

                Praha 1, 110 00

Mobile phone: +420 111 222 333

E-mail: jan.novak@novak.cz
Education:

2004 – 2006

ACCA Studies

1991 – 1995

Prague University of Economics, Degree in Finance and Accounting

1987 – 1991

Secondary School, Name of the school, Prague 
Working experience:
AA s.r.o.

9/2004 – 1/2007
Finance Manager, Europe
· Responsible for regional finance operations and activities - 13 branches

· Consolidated regional budgets/ and regular reporting  to parent company

· Provided ad-hoc reports in costs, revenues, cash flow and fixed assets 

· Participated in SOX implementation

· Managed team of 20 people in Finance and Logistics Departments in the region

· Served as contact person for Internal and External Legal Department and  Internal Tax Department

BB s.r.o.

7/2002 – 8/2004

Finance Manager, Czech and Slovak Republics  

· Interacted and coordinated with auditors, tax advisors, lawyers and banks

· Managed team of 4 people in Accounting and Controlling Department 

· Responsible for budgeting, variances trace - regular reporting to parent company in USGAAP

CC s.r.o.

6/1997 – 5/1997

Chief Accountant
· Responsible for statutory accounting, assistance to auditors

· Communicated with tax authority

· Responsible for accounting, reconciliations to statutory accounting and reporting variances

· Did tax planning for current and future year within the group

· In charge of budgeting, costs, revenues, cash flow and fixed assets

· Supervised revenues and costs, monthly reporting, presentations to local management

· Managed Fixed Assets Inventory, providing internal regulations, accounting methodology

· Supervised team of 10 accountants

DD s.r.o.

6/1995 – 5/1997

Independent Accountant 

· Responsible for client accounting, including payroll accounting (6 clients)  

· Assisted during reporting 

· Regular account reconciliations

· Provided monthly and yearly closure of accounts

· Actively communicated with clients

· Interacted with auditors and tax advisers

Skills

Language Skills:

English – fluent

German – communicative

French – passive

PC Skills:

· Microsoft Word, Excel, Access, PowerPoint, Internet, LotusNotes

· Hyperion, SAP - CO modul, Scala, Navision Financial,
Training, courses:

2006 - SOX training

2003 - IFRS training 

2002 - Tax course

1995 - Accounting course - certificate

1995 - Payroll Accounting course
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